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RISKS IDENTIWFIED

- THE RYPE

- Ingury 1o perscns using the area

MANAGEMENT MEASURES

Public Lisbiity inswance
Regulsr checks by Caretaker
Annusl independant nspection by RoSPA

f't)amam 10 trees, benchas, surface and

condition of the Rype, footbal piches, bins

and play equiprment
- No itams 1o be aslitached 1o lrees

- Dogs on play area

Risk 1o children under 5s using play sres

Inspocton by Carataker

Repair work by contractor f required

ReSPA anmual inspacbon

Trees nspected annualy by Imacta Arborcuural
No dogs on play area by ordar — signage in place
Fencing around undar 56 area followng RoSPA advice |

- Damage by users o g , Lycd Club Day,

rasidents’ vehickas, viskors parking

Regular check by carelaiar aryd maintanance by
contractars ¥ requred.

Claim on users' inswrance
Vandalism %o be reporied to Police

Event organisers to be responsible for remaval of any litter
and rubbsh resulting from their evenit or aclivity

No parking to be allowes except around the boundary edge
No drving of vehicies on the Rype

Legal advice reganding usage of Rype underway

Terms of usa document to be provided

- Risk of occupation by Travelers

To be mantared by the Town Mayor, Ceuncifiors and
Caretaker To be reponed 1o the Police al the earlest
apparuntty (by the Mayor ar Cauncilors if out of office
nours - Counciliors o contact the Mayor # aware of a
probiem)

Fokestone and Hythe District Council o be mformed

THE BANKS

Irgury 10 persons using area,

Rk of darnage to vehicies parking In car park
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Publc Liabiltty Insurancs
Regutar checks by Caretaker

| Reporting of resk by BSSC

Vehicles parked at ownars nsk.

- Damage by users

Regular check by Caretaker
and maintanance by contractars f reguired
Claim on usars nsurance
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Risk of oocupation by Travellers

 Medium

To be montarad by the Town Mayor and Counciliors. To
be reported %o the Polics o the sariest opporunity (by the
Mayor oe Councitors if aut of office hours — Councillars to
contact the Mayor if aware of a problem)

Lighting of beacon avents

Medium

Use of tennis courts

Beacen 1o be filed with wood by contractor using high

lavel equspment
Water available al point of ighting beacon

vt —— —_—

Ternis courts are kept locked and access only by keypad
once booking paid far onina

Area 10 be agufary inspacted by caretaker
Maintenance by contracton

GUILD HALL

injury to persons vieiling sevd working » the
Guild Hal

' Rk of Fire ~ genersl

- Rsk af Fire « Council chamber
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Regular inspecticns of building

Public kabilty and Employers fabilty msurance

H&S guadancs to cleaner for slipsinpsMalis etc whan
cleaning . Use of wat ficor signs

Annual maintenance of Aam system (including fre)
Annusl maintanance of stair ift

Annual Inspaction of firg sxtngushars

Now that repars and renovation have boen carned out and
building is of 8 usable slandard 1o ensura that this s
assessed annually and a mainlannence programms be

put n place where necessary.

Fire Risk Assessment camied out of offices Chamber,
Paraur, recepbon, ktchen, staff rcom and ambulance
response post

A fire at the base of the extemal fire exit would
compromea escape and the ground foor corndor leaving
the only exil the double doors 0 the sireet that cpan
rwards. The capactty foe the Chamber for all types of
ayents ig B) persors maxmum,

Access 10 be controfled and limdad 10 8 maximum of 60

people at any time which indudes councifors, staff
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Secunty of the buikling

Medium

membars and visiors

Access 10 the Guild Hall for collecting of Mayorad robes
and chains to ba by the Town Sergeant f cutside office
working hows No kays o alarm codes % be issued %o
other usas ncluding Mayor and councliors.  Town
Sergeart to have responsibility for access to the Guikl Hall
when Town Clerk or office 283IT not on duty

Doors ta the building 1o be kapt locked apart from
reception via the single docr durng opening hours. Middle
door intos the building to be kepl locked unless opaned o
allow acoess to a Councillor, member of the pubiic, or
suppliar of contracior for a meetng in the Parlour or
Chambar

ACCEss 10 8 contractar who has been apporited to carry
oul work to the Guid Hall They shoukd be briefed on
security of the buslding,

Double doors 0 be opened 1o allow access 1o Councllors
and mermbers of the public for mestings and functions.
Doors o the outsde to ba cloged 5 minutes pror 1o the
start of & meeting. Town Sergeant on hand for secunty of
dauble doors during fursctions in the Chamber

Egress is still possble dos % Yale ko double doors of
via fire gt from Chamber.

Insile door 10 be kept open to allow access 10 toikls when
Town Sageant is In attendance at evenls or whist staff
are working downstairs Door ta be kept locked at othes
tmes.

Hirars of tha Meestng rcoms 1o complete hinng form and be
briefed o building sacurity

Al emgloyess, counclions and wsitors ta the Gaid Hall to
sign in and out ol the bullding.

Al =taff have been briefed on sacurity of tha buiiding and

car park.
Town Sargeant, caretaker and 1 other on call with alarm
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company and will receive phone call 10 respond as key
holder in emergency and reset alarm of Inform emeangency

Alarm — burglary or firg ang activated during Low services.
powear cuts
MANOR ROAD PAVILION | Irgury %o persons using the Pavilian Low Public Liabiity nsurance
in place with Lydd Tawn FC covanng usa of
Paviion Sootball taams 10 have own FISUranca covar
Annual inspectian
Risk of Fire Low No cooking sguipmernt installed on premises,
Na portable cooking applances fo be brought o the
Paviion
No barbequas to be brought 1o or used o the Paviion
No combustible or lammable materials to be kept on
premises
Annual servics of fire extngushers
Fire Rek Assessmant
Fite extingushers checkad annually
Risk of theft Medium Hirers of the Pavibion and other users 10 be responsble for
their own belongings. No ckaim %or loss on LTC insuranca
Unauthonsed use by key hoklers and damage | Low Lyde Town Council has agreement with Lydd Town
to Pavilion by usars Football Ciut covenng terms of use of bufdng
BANKS PAVILION and Rosk of damage or fire Medium | Pavilon Bullding and meta! container on LTC Asset
CONTAINER register and covered by LTC insurance,
Regudar chacks by Caretaker
Risk of theft Medium | interior of building respensibilty of BSSC and covered by
theirr insurance
Uza of todats by schaal during tennis Low During tha uss of tha tenniz courts by Lydd Primary Sehool

the Pawlion = opaned by the Mayor who remains at the
Payilon %o provide access %o the toilets by the schoaol
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pupis ONLY . The Mayor is responsbie for setting the

MANOR ROAD GARAGES

Injury to employee usng garages

Risk of thetft

Garage loaned for usa to Lydd Club Day for
s30rage of thair property

Caretaker 10 ensure sacurtty of garage used by Council at
all times

Lydd Ciub Day 1o have responsibilty for their own
belongings and good ordar of the garage whist n thair
use

MEMORIAL GARDEN
AND CROSS OF
REMEMBRANCE

Injury to persons using the Memonial Gardens

Dog fouling
Yew Hedge and Lime Trees

Pubic linblity insurance

Reguiar checks by caretaker

Pathway replaced fo manage trip hazards

No dogs and No balk games signs

Annual Inspection and repart by Inmacta Arbonicultural an
the haalth and safety and veality of the lme freas and yow
hedge,

Contractar 10 be provided with inspection repon &g cut
hedge and pollard treas in accordance with the reporn

ROBES/CHAINS ETC

Risk of theft or damage

Stored in Guild Hall safe when not . use or kept in
possessiaon of the Mayor in a suilable sade for shoet periods
anly. Insurance caover stales to be stored n a safe # not in
his'her use and not to be oul of Mayor's possession #
traveiling Town Sergeant 1o know whereabouts of Mayoral
Chains at ak tmes

Recent repak of Mayora! robes.

ARTWORKS ETC

Rizk of thedt or damage

Covered by Insurance.
Building locked and alarmed when not in uss.
Addtional sensors nstalled in Chamber

EMPLOYEES

Artack ( nyury by third pary
Ity 0 counss of waik
Sued for libed or standar

Councl Parsonal Accident iInswrance Policy
Counsl Paisonal Actident Insurancs

Insurance cover by council
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- Legal Sability for ragligent act or accidental
‘enororomisaion

Wariong akane in bullding or cutside— risk of
- attack, diness, injury, phiysical or verbal abuse.

- Safety during meeting with Councillors o
visfors

- Working al an evening meeting whan no staff
members an duty dowrEtain

' Healkth and Safety

]

]
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Training. Suppeort and guidance from associations Le.
NALC, KALC Counal Insurance caver

Lone Working — updated at January 2022 Persannel
Commilseée  Lone working no longer Necessarny now hat
Office stafl are abda 10 work fram home since Covid as
equpment provided 10 anable home working,

Two memberns of stall a1 ak tmes when the Guild Hal 18
‘open 1o pubbc” A ‘No Visitors' rule after closing hours
Al Appamitments noled in dary. Visiors only saen dunng
opening hours

Carataker to repon to Town Clerk or delegaied persan at
baginning and end of shift

Membeara of s1aff may request 10 be accampaned at a
mesating with 8 Counciior or member of the pubic
Member= of 213l may 2ave 8 mesting whers they are
made to feel uncomlonable or threalenad,

To note that the tarm Vigiton includes the Mayor and othar
Councillors.

Members of staff fo report abusive behaviour 10 Town
Clork. Toan Clerk to repoet such bebavious to the
Personnet Commitiee

Refer to bulding security Charman of meeting or senior
councilor to remain unsd staff have vacated ard locked the
Dulding

Members of stafl issued with Haalth and Safety guidancs
and risk assessments for 18aks.




